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Training overview

Accessing the Call for Projects in eTIP

Starting a new application vs. continuing an 
άLƴ tǊƻƎǊŜǎǎέ ŀǇǇƭƛŎŀǘƛƻƴ

Completing the eTIP application form



hǾŜǊǾƛŜǿΣ ŎƻƴǘΩŘ

Mapping and attaching documents

Submitting for TIP programmer review



Accessing the Call for 
Projects in eTIP



https://etip.cmap.illinois.gov/secure



Local sponsors: select your council as 
the Agency Name

Completing applications for multiple 
sponsors?  
{ŜƭŜŎǘ άbƻǘ !ǾŀƛƭŀōƭŜκhǘƘŜǊέ ŀǎ ǘƘŜ 
Agency Name ςemail CMAP staff

All sponsors: select CFP as the User 
Type



Starting a new project 
ƻǊ ŦƛƴŘƛƴƎ ŀƴ άLƴ 
tǊƻƎǊŜǎǎέ ǇǊƻƧŜŎǘ



New Projects



In Progress Projects

Click ID to open project

Cannot change project if status is ñSave As Finalò ïcontact your PL/TIP programmer 

to unlock



Completing the eTIP 
application form





Project Information



Project Information



Project Title



Project Title

5hΧ

Use a public-friendly title

Include the facility name and limits 
(that will match IDOT paperwork, 
including plan sets and 
agreements, and FTA grants)

5hbΩ¢Χ

¦ǎŜ ŀ άōǊŀƴŘŜŘέ ƴŀƳŜ



Project Description



5hΧ

Be BRIEF ςless than 500 characters 
(you can include a longer 
description in the Application 
Workbook or as an attachment)

Include general scope, such as 
άǊŜǎǳǊŦŀŎƛƴƎ ŀƴŘ ǎƛŘŜǿŀƭƪǎέ

Project Description

5hbΩ¢Χ

Repeat the project title

LƴŎƭǳŘŜ ŜȄǘǊŀ ǿƻǊŘǎ ƭƛƪŜ ά¢Ƙƛǎ 
ǇǊƻƧŜŎǘ ƛƴŎƭǳŘŜǎΧέ



Engineering, ROW and Project Type



Work Type



5hΧ

Select everywork type that is a part 
of the project scope

Be aware of the exempt status of 
the work type(s) you are selecting

Work Type

5hbΩ¢Χ

Select work types that are 
inappropriate for the project 
mode/type

Avoid selecting Not Exempt work 
types just to avoid conformity



Common Errors

Selecting a work type that is not 
appropriate for the type (highway 
vs. transit) of project

ά!ŘŘ ƭŀƴŜǎέ ǾǎΦ ά²ƛŘŜƴέ

Work Type

Help

Bike/Ped: Start with E-
Bridge: Start with B-
Highway: Start with A- H-, I-, S-
Transit: Start with C-, D-, F-, J- M-, 
O-, P-, R-, T-, U-, V-, X-

See guidance document linked in 
eTIP User Guide



Major Imp Group



5hΧ

Select CMAQ, STP ςShared, and/or 
TAP ςLocal to indicate all sources 
ȅƻǳΩŘ ƭƛƪŜ ǘƘŜ ǇǊƻƧŜŎǘ ǘƻ ōŜ 
considered for

Major Imp Group

5hbΩ¢Χ

Select any other values



Lead Agency



5hΧ

Select the agency that will be 
responsible for making TIP changes 
for the project

LeadAgency

5hbΩ¢Χ

Select any other values

If you realize after saving the project for the first time that you made the wrong selection, 
you will have to start your application again as a new project!



County



5hΧ

Select all counties in which the 
project is located

County

5hbΩ¢Χ

{ŜƭŜŎǘ άRegionwideέ ǳƴƭŜǎǎ ǘƘŜ 
project is not location specific



Municipality



5hΧ

Select all applicable choices

Municipality

5hbΩ¢Χ

{ŜƭŜŎǘ άregionwideέ ƻǊ 
άŎƻǳƴǘȅǿƛŘŜέ ǳƴƭŜǎǎ ǘƘŜ ǇǊƻƧŜŎǘ ƛǎ 
not location specific



Applicant Contact



Sponsor Agency



5hΧ

For joint applications from multiple 
sponsors: select the agency that 
will sign the IDOT or FTA paperwork

Provide additional partner 
information in the application 
workbook and/or attachments

Sponsor Agency

5hbΩ¢Χ

Select the subregional 
council as the sponsor



GATA



Now is a good time to save!



Location Information



Location Information



Multiple locations

Projects will contain multiple location entries if:

ÅConstruction will be staged
ÅDifferent work will be done in different places
ÅDifferent fund sources are used for specific scope elements
ÅDifferent model characteristics exist within the project limits 

(Not exempt or exempt tested projects only)



5hΧ

Include a separate line for each 
distinct location 
Å non-continuous segments
Å individual intersections
Å individual bridges
Å transit stops/stations

Location(s)

5hbΩ¢Χ

Include individual intersections 
within roadway segments if the 
work being done is the same at all 
intersections, unless the overall 
ǇǊƻƧŜŎǘ ƛǎ άƛƴǘŜǊǎŜŎǘƛƻƴ 
ƛƳǇǊƻǾŜƳŜƴǘǎέ



5hΧ

Split continuous segments if 
construction is proposed to be 
staged or if different funds sources 
will be used for distinct segments

[ƻŎŀǘƛƻƴόǎύΣ ŎƻƴǘΩŘ

5hbΩ¢Χ



5hΧ

/ƘŜŎƪ ǘƘŜ άLǎ aƻŘŜƭƛƴƎέ ōƻȄ ŦƻǊ 
locations where the # or width of 
through lanes will change, where 
traffic signals will be added or 
interconnected, or if there will be 
new spaces or a different # of 
commuter parking spaces as a 
result of the project

[ƻŎŀǘƛƻƴόǎύΣ ŎƻƴǘΩŘ

5hbΩ¢Χ



Funding Request



Proposed Funding Information



5hΧ

Select the FFY in which you are 
requesting to start each phase

{ŜƭŜŎǘ άwŜǉǳŜǎǘŜŘ CŜŘŜǊŀƭέ ŦƻǊ ǘƘŜ 
financial line(s) for which you are 
requesting funding

Proposed Funding Information

5hbΩ¢Χ

Request funding for multiple 
phases in the same FFY

Select CMAQ, TAP-L, or STP-Shared 
as the fund source



5hΧ

Include all phases of the project, 
including those completed in the 
past

Separate required local match from 
άƻǾŜǊ ƳŀǘŎƘέ ƻǊ ƴƻƴ-participating 
costs

Proposed Funding Information

5hbΩ¢Χ



Separate Overmatch and 
Non-Participating



5hΧ

{ŜƭŜŎǘ ά¢Ǌŀƴǎ ŎǊŜŘƛǘ ғƳƻŘŜҔέ ƛŦ ȅƻǳ 
are requesting the use of 
TDCs/TDCHs as match

Using TDCs or TDCHs

5hbΩ¢Χ

Forget to include the credit amount 
ƛƴ ǘƘŜ άwŜǉǳŜǎǘŜŘ CŜŘŜǊŀƭέ ƭƛƴŜ 



TDC/TDCH



Requesting different funds for different 
segments {ŜŜ άDǊƻǳǇƛƴƎ 

Funding by Project 
{ŜŎǘƛƻƴǎέ ƛƴ ǘƘŜ Ŝ¢Lt 

User Guide for 
projects requesting 
funding in segments 

or stages or with 
multiple fund sources



Schedule, Additional 
Information, and 
Narrative





Schedule Info



5hΧ

Select the latest milestone that has 
been accomplished in the Current 
Implementation Status field

Select a target month/quarter and 
year for every phase that has not 
yet started

Schedule Info

5hbΩ¢Χ

{ŜƭŜŎǘ ŀ ƳƛƭŜǎǘƻƴŜ ǘƘŀǘ ƘŀǎƴΩǘ ōŜŜƴ 
accomplished yet



5hΧ

Provide separate targets by 
segment/section/stage for complex 
projects

{ŎƘŜŘǳƭŜ LƴŦƻΣ ŎƻƴǘΩŘ

5hbΩ¢Χ



Segments



Project Questions



5hΧ

Review all questions

Review Performance Targets 
guidance in the eTIP User Guide 
before selecting these questions

Project Questions

5hbΩ¢Χ

CƻǊƎŜǘ ǘƻ ŎƘŜŎƪ άbƻƴŜΧέ ƛŦ ƴƻ 
other choices are selected

Select every performance target 
choice



Change Reason Narrative



5hΧ

Use this space to clarify responses 
if necessary, such as listing project 
partners that are not the lead 
sponsor

Change Reason Narrative

5hbΩ¢Χ

Repeat any information provided 
elsewhere on the form or in any 
attachments



Mapping, adding IDs, 
and attaching 
documents



Project Map



5hΧ

Zoom in to ensure all segments of 
the project are selected and all 
locations listed on the form are 
included in the map

Select all features (roads, bridges, 
etc.) included in the project

Project Map

5hbΩ¢Χ

Select intersections along a 
roadway project unless there is 
separate/distinct work being done 
there

CƻǊƎŜǘ ǘƻ άǎŀǾŜέ ȅƻǳǊ ƳŀǇ ƻƴ ǘƘŜ 
mapping page



Project IDs



5hΧ

Enter any IDs that have been 
assigned to the project prior to 
application

Project IDs

5hbΩ¢Χ

CƻǊƎŜǘ ǘƻ άǎŀǾŜέ ȅƻǳǊ ŜƴǘǊƛŜǎ ƻƴ ǘƘŜ 
IDs page



Documents



5hΧ

Attach documents one at a time for 
best results

Give each document a unique name

Documents

5hbΩ¢Χ

Attach multiple copies of the same 
document (to replace a document, 
first delete it and then add again)

Use the same name for any 
documents



5hΧ

Use numbering in the name for 
sequential attachments

5ƻŎǳƳŜƴǘǎΣ ŎƻƴǘΩŘ

5hbΩ¢Χ

Attach documents over 5MB (split 
into multiple files if needed)

Attach documents that are 
available online



Submitting for TIP 
programmer (PL) 
review



5hΧ

Save your work often

Save at least once before adding a 
map or attaching any documents

ά{ŀǾŜ ŀǎ Ŧƛƴŀƭέ ƻƴƭȅ ǿƘŜƴ ȅƻǳǊ 
application is complete

Save, Save As Final, Submit

5hbΩ¢Χ

/ƭƛŎƪ ƻƴ ά{ŀǾŜ !ǎ Cƛƴŀƭέ ǳƴǘƛƭ ǘƘŜ 
project has been mapped, IDs have 
been added, and all documents 
have been attached

Navigate away from the page 
without saving your work








